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Russell E. Train Scholarship Application
for 

Women Conservationists in the Congo Basin


If you are applying to a non-degree program, please complete a Professional Development Grant Application available here. 



2013 Application Form and Guidelines
Sponsored by the Liz Claiborne Art Ortenberg Foundation in support of capacity building for women working in conservation in the Congo Basin
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2013 Russell E. Train Scholarships for Women Conservationists in the Congo Basin
Guidelines

Effective policy, fieldwork, and other conservation initiatives depend on appropriate technical knowledge and the skills of people on the ground. EFN supports capacity building for conservation practitioners in Africa, Asia, and Latin America through grants for academic study and short-term professional development courses in a wide variety of disciplines so that they may gain the knowledge and skills necessary to manage natural resources in diverse and complex contexts. EFN supports both interdisciplinary and specialized studies and allows grantees to pursue opportunities wherever most appropriate, whether in one’s home country or overseas. With the generous support of the Liz Claiborne and Art Ortenberg Foundation, EFN is offering Russell E. Train scholarships to women working in conservation in the Congo Basin for certificate or diploma study, postgraduate, or technical degree programs in conservation-related fields. 
Benefits

The one-year scholarship covers study program costs up to a maximum of US$10,000.  Costs covered include registration fees, tuition, accommodation and meals, books and materials, and transportation. Studies may take place anywhere in the world.
Scholarship recipients also receive: 

· complimentary copies of EFN News,
· EFN alumni grants for further professional development, and
· networking opportunities with other EFN grant recipients.
Eligibility Criteria

To be eligible for the one-year scholarship, an applicant must: 

· be a citizen of Cameroon, Central African Republic, Democratic Republic of Congo, Gabon, or Republic of Congo;
· be currently employed in conservation at a government agency, protected area, NGO, or educational institution;

· have at least one year work experience in conservation;

· be enrolled in, be admitted to, or have applied to a study program ( to receive a certificate or diploma, or postgraduate/technical degree) by the application deadline AND must plan to begin studies no later than one year after the application deadline;
· be accepted to a diploma, degree or certificate program less than 18 months in duration
· have support of her supervisor with a guarantee that she will return to her position after completion of the study program;
· commit to working in conservation in her home country or region for at least two years after completion of the study program;
· not have received a scholarship or fellowship from EFN in the past; and
· not be a WWF staff member or a long-term consultant to WWF.
Selection

Scholarship recipients are selected through a competitive, merit-based process.  An impartial selection committee reviews applications to identify top candidates based on the following criteria:

· Demonstrated leadership through involvement in community and volunteer activities, the workplace, local and national government, and other areas.

· Potential impact of proposed study in contributing to conservation in the Congo Basin.

· Motivation and commitment to contribute to conservation in the Congo Basin and to share what is learned with others in their field and in their home communities.

· Professional qualifications as evidenced by previous and current conservation-related positions.

Application Instructions

Please be sure to follow all steps below when applying for a Russell E. Train scholarship. 

· Complete all pages of the application form. 
· Sign the "Applicant Agreement" page (Section VI of the application).
· Complete EFN Employer Approval Form.

· Submit one letter of recommendation.

· Attach CV or resume along with application.

· Attach acceptance letter from the institution for the course listed in your application.

· Completed application forms should be submitted by email to efn@wwfus.org.  (Please attach ALL documents to ONE email – do not send multiple emails.)   

 

2013 Russell E. Train Scholarship Application 

Sponsored by the Liz Claiborne and Art Ortenberg Foundation

Please TYPE or PRINT in blue or black ink.
Press TAB to move to the next field. 

I. Personal Information

1. Your name as it appears on official documents:       
2. Family name/surname:      
3. Given name:      
4. Date of birth (dd/mm/yyyy):      
5. Nationality     
6. Country of residency:      
7. Current Home Address
Full street address:      
City, state or province, and post code:      
Country:      
You can reach me at this address until (dd/mm/yyyy):      
Email address:      
8. Marital status:
 FORMCHECKBOX 
 single
 FORMCHECKBOX 
 married
 FORMCHECKBOX 
 other

Name:      
II. Educational and Professional History

9. Beginning with the most recent institution, list all universities, colleges, and secondary schools attended.

	Institution
	City and Country
	Degree Obtained? 

(Diploma, Certificate, MS, PhD)
	Major, Degree Subject, or Specialization
	Start Date 
	End Date

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


10. List any foreign languages you speak and rate your conversational ability in each (excellent, good, fair, poor).      
11. Current place of employment (name of organization):      
Full mailing address (street address) of your employer:      
City, state or province, and post code:      
Country:      
Website:      
12. Supervisor’s name and title:      
Supervisor’s email:      
13. Your job title:      
Are you a government employee?  FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No

14. Please describe your current job responsibilities:      
15. Do you currently train or educate local communities?  FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No

If yes, please explain and estimate the number you train/educate annually.      
16. When did you begin employment at this organization? (mm/yyyy)      
     
17. Please list previous paid conservation positions you have held. Begin with your most recent position.

	Employer
	Dates employed 

(from – to)
	City and Country
	Position (title)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Name:      
18. Please describe previous unpaid conservation positions you have held and any volunteer activities (conservation-related and others) in which you participated.      
19. What is your current relationship with WWF?

 FORMCHECKBOX 
 current employee

 FORMCHECKBOX 
 former employee


 FORMCHECKBOX 
 current consultant

 FORMCHECKBOX 
 relative of employee
 FORMCHECKBOX 
 work at WWF partner organization
 FORMCHECKBOX 
 not affiliated
 FORMCHECKBOX 
 seconded to WWF from a government agency or other organization


 FORMCHECKBOX 
 other (specify):      
III. Proposed Study Program

20. Name of proposed institution where you will receive your certificate or diploma:      
21. Name of certificate or diploma you are pursuing (examples: diploma in wildlife management):      
22. What is your status with the institution where you will undertake the proposed study program?

 FORMCHECKBOX 
 I have already begun attending classes. If you are already enrolled and attending classes, please include a copy of your most recent transcripts with your application.

 FORMCHECKBOX 
 I have been accepted for admission. If you have been accepted, please include a copy of your acceptance letter with your application.

 FORMCHECKBOX 
 I have applied and I am waiting for an admissions decision. Please submit a copy of the signed page of your application, if available.

When do you expect an admissions decision (dd/mm/yyyy)?      
 FORMCHECKBOX 
 I have not yet applied to a training institution.

23. Contact information for your proposed study program institution. Please include the name and email address of the contact person or your advisor at the institution, if available.  If you have not had contact with a specific person, please provide the institution’s general contact information.
Name and title of contact person or study program advisor:     
City:      
Country:      
Telephone:      
Email:      
Training institution’s web site address:              
24. What is the total length of your study program? (months and/or years):      
25. When did you or when will you begin your study program? (dd/mm/yyyy):           
Name:      
26. When is the start date of the study program for which you are requesting funds? (dd/mm/yyyy): (EFN does not reimburse Train Scholars for expenses already incurred)      
27. When do you expect to complete your study program (mm/yyyy)?      
IV. Funding Sources and Budget

PLEASE READ CAREFULLY!

Because funds are limited, EFN strongly encourages applicants to seek other sources of funding.  If your total educational costs exceed $10,000, you must show that you have secured or applied for other sources of funding, or can partially cover your expenses with personal or family funds.  Showing significant cost-sharing from other sources may improve your chances of receiving a scholarship. Failure to report other funding sources may disqualify you from receiving a scholarship.  Please make certain your costs are realistic.  EFN verifies all costs and other funding sources before offering scholarships. Grossly overestimated or underestimated costs may disqualify you from receiving a Train Scholarship.
Other funding sources. Please list all funding from sources other than EFN that you have already secured or have requested from other organizations. Please list all personal or family funds that will be used to support your education costs. Include the amount received or requested in US dollars.

	Source of funding
	Amount in US dollars
	Funding secured?
	What period of time will these funds cover? (mm/yyyy)
	If not yet secured, provide decision date

	     
	$     
	     
	     
	     

	     
	$     
	     
	     
	     

	     
	$     
	     
	     
	     

	     
	$     
	     
	     
	     

	     
	$     
	     
	     
	     


Instructions for Budget
Budget. The table on the following page is used to estimate the funds that you will need for up to 12 months of this scholarship to cover approved expenses. To ensure that the funds you are requesting from EFN are accurate and sufficient to meet your education-related costs, please consult with the training institution regarding current costs and fees. Please include any information you receive regarding costs from the training institution with your application. 

ELIGIBLE EXPENSES: 

•
tuition and related fees

•
living expenses for meals and accommodations

•
required books and materials

•
travel to and from the study program
•
local transportation expenses

INELIGIBLE EXPENSES:

•
pre-study language study or reimbursement for university admissions or language proficiency exams

•
living expenses for family members

•
clothing or other personal items

•
excess baggage and moving expenses such as telephone connection, cable, furniture, etc.

•
telephone and communications expenses (including cellular phones)

•
travel not related to the study program including sight-seeing, entertainment, short courses or seminars

•
computers or other equipment such as printers, scanners, digital cameras, etc.

•
purchase of automobiles or other vehicles and automobile insurance and maintenance
•
wages or stipends for others associated with research projects including professors and field assistants
Instructions for completing the budget worksheet:

1. Enter the exchange rates for any currencies that you use in your calculations. EFN reserves the right to use more current exchange rates at the time scholarships are disbursed. If your educational costs are in US dollars, you need not enter exchange rates here.

2. Complete each column on the worksheet as follows:

A. Enter the cost for each line item (tuition, airfare, etc.) in the local currency used by your university in Column A. If you do not have costs for a line item, enter “0” or leave blank.

B. Enter the amount for each line item that you or your family will contribute to your expenses in Column B in US dollars.  If you will receive a salary from your employer while you attend your study program, enter the total amount here under the appropriate category.

C. Enter the amount for each line item for which you will receive funds from sources other than EFN in Column C in US dollars. Do NOT include funds that have been requested but not yet secured.

D. Enter the amount you would like to request from EFN for each line item in US Dollars.
3. Enter the total cost of your education costs for up to one year in  local currency in column A. Enter the total amount you are requesting from EFN in US$ in column D.

Name:      
Budget.  Please read the instructions on the preceding page before you complete this question.  Please make certain your costs are realistic. EFN verifies all costs and other funding sources before offering scholarships. Grossly overestimated or underestimated costs may disqualify you from receiving a Train Scholarship.
Enter the currency exchange rates you will use in your calculations.

Institution’s local currency:        =   US $1.00


	
	A
	B
	C
	D

	Item
	Total Cost for Year One in university’s local  currency
	Amount Covered by Personal or Family Funds in US$
	Amount 

Covered by Other Funding Sources in US$
	Amount Requested from EFN for Year One in US$

	Tuition and Fees
	
	
	
	

	Tuition
	     
	$     
	$     
	$     

	Other fees required by institution
	     
	$     
	$     
	$      

	Living Expenses
	
	
	
	

	Housing and food
	     
	$     
	$     
	$     

	Transportation while at training institution
	     
	$     
	$     
	$     

	Books and Materials
	
	
	
	

	Books
	     
	$     
	$     
	$     

	Materials (attach list of materials needed)
	     
	$      
	$     
	$     

	Travel Expenses
	
	
	
	

	Airfare
	     
	$     
	$     
	$     

	Ground transportation to travel to and from institution
	     
	$     
	$     
	$     

	Visa fee
	     
	$     
	$     
	$     

	Departure Tax
	     
	$     
	$     
	$     

	Other Expenses
	
	
	
	

	Please attach a detailed list of all other expenses 
	     
	$     
	$     
	$     

	
	
	
	
	

	Total Education Costs for one year in institution’s  local currency
	     
	Total Column D

Amount Requested from EFN 
	$     


Name:      
V. Essays

The scholarship selection committee bases its decisions largely on the essay portion of the application. Please provide full and thoughtful responses to the questions below.

28. Pick an experience from your own life and explain how it has influenced your career decision or interest in your specific conservation topic.        
29. Describe a situation that required leadership on your part (does not have to be conservation related). What did you do?  What was the outcome?      
30. Please discuss in detail how your studies will contribute to conservation. Include a brief description of the main conservation challenge you currently face in your work in Congo Basin. (1page).      
31. Describe your immediate career goals after you complete your study program.   How will your training contribute to your professional goals?      
32. Explain one of the main barriers you have experienced as a women working in conservation in the Congo Basin and how you have or hope to overcome this barrier.      


VI. Applicant Agreement

Please print out this page and sign!

Personal Service Agreement

The Russell E. Train Education for Nature Program requires all award recipients to work for at least two years upon completion of training or degree to advance efforts in their home countries or regions. This service obligation must be fulfilled upon completion of your study program. Two years of service in volunteer, full-time, or part-time employment qualify for fulfillment of this personal service agreement.  

I understand that if I am awarded and accept a scholarship from the Russell E. Train Education for Nature Program, I will incur a two-year service requirement as stated above.

_______________________________________________ __________________

Signature 






Date

Applicant Acceptance Agreement

If awarded a Russell E. Train Scholarship, I agree to keep World Wildlife Fund informed of my contact information and academic progress, and to prepare the required reports after the award period, as may be requested.  I understand that if I fail to maintain satisfactory academic progress or if my conduct is considered prejudicial to the best interests of the Russell E. Train Education for Nature Program, my award may be withdrawn and payments terminated.  I agree, upon acceptance of a Russell E. Train Scholarship, to allow my name to be published in association with this program and any related sponsors.

I affirm that, to the best of my knowledge and belief, all of my statements made in this application and to WWF staff are true and made in good faith.

_______________________________________________ __________________

Signature 






Date

 
     Employer Approval Form

EFN requires employer approval for all Professional Development Grant applicants. To facilitate the process, EFN has created an Employer Approval Form. Please give this form to your supervisor to complete and sign. Once complete, send the form along with your application to EFN by email to efn@wwfus.org. 

Applicant information:

1. Applicant’s name:       
2. Applicant’s job title:       
3. Applicant’s place of employment:       
4. Name and title of applicant’s supervisor:       
5. Supervisor’s email address:      
6. Is this course directly related to the applicant’s current job responsibilities?    FORMCHECKBOX 
  YES
 FORMCHECKBOX 
  NO

7. Please describe how the skills obtained during this training will be used by the applicant to improve the conservation outcomes of his/her projects or programs.

     
Employer Approval


     


has approval to participate in the
      

Name of applicant





Name of program
From 
     

to 
      .

                   Start date of program

End date of program
__________________________________________     ____

Supervisor’s signature



Date
_________________________________________________
Organizational seal or stamp
PAGE  
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